Works Cited Page Requirements
1. Sources are in ABC Order (Omit articles, such as The, A, and An when alphabetizing)
2. Include a Header (last name and page number) Be sure to  change to 12 pt. font, Times New Roman 
3. Include a Heading: Follow required format
4. Include the title:  Works Cited – do not capitalize, underline or put in bold font

5. The first line of the citation should be left-aligned and the second line (and every sequential line) should be indented once. 
6. Do not bullet or number your entries

7. Entire document is Times New Roman, double spaced, 12 pt. font, 1” margins
8. Alphabetize citations that begin with a number by the first letter in the spelling of the number (i.e. 9 = Nine).  

9. If a citation begins with the same source name (i.e. author, article name, or website), alphabetize the sources according to the next piece of information.  
10. Many times with internet sources, especially on an online database, there is no AUTHOR NAME.  When this occurs, you simply start with the next piece of information, which should be the TITLE OF THE ARTICLE.
11. Another piece of information that is difficult to find is the DATE LAST UPDATED – this is usually found at the bottom of the webpage and will either be in the form of a copyright date or will say “last updated on:”.

12. The DATE LAST UPDATED and the DATE OF ACCESS should be formatted in the following way NUMBER DAY ABBREVIATED MONTH YEAR (i.e. 19 Apr. 2010).

Make sure when you type your citations, the information appears just as it is shown in the example provided below.
AUTHOR if available: (last name, first name, middle initial)________________(period).

TITLE: (in “quotation marks”) _______________________________________ (period).

TITLE OF WEBSITE: (italicized) _____________________________________(period).

PUBLISHER: ___________________________________________________  (comma).
DATE: last updated/publication/copyright date (Day-Month-Year) ___________(period).
URL:  (Web site address) ____________________________________________(period).

DATE OF ACCESS: (day, month, year) ________________________________(period).

Remember to refer to the Works Cited Quick Reference Guide found on my Weebly!
